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Attendance, Tardiness, and Absence Policy 2026-2027

Attendance

All students are expected to attend regularly
and arrive at kindergarten on time every day,
as this is important for maximizing learning
opportunities. We also look forward to a
commitment to attendance. Regular and
timely attendance is crucial for a student's
success and interaction with other students.
Unexcused absences affect a child's learning
process and integration with their peers in the
classroom. Absences directly impact academic
achievement and create a burden in making
up for missed lessons. Therefore, the
kindergarten follows a strict policy regarding
timely attendance, and attendance is recorded
accurately. Classroom teachers register the
attendance of their students from 7:15 to 7:30
a.m. daily, and attendance is also recorded at
the start of each lesson. Unexcused or
unjustified absences will be considered
unacceptable behavior, and strict measures
will be taken in this regard.

1. If a student accumulates 25 days of
unexcused absences, the
administration will inform the parent
that the student will not be accepted
for the next academic year.
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2. All students are expected to attend
kindergarten daily. If a student is
absent for any reason, parents should
notify the kindergarten by phone
before 7:30 a.m. on the day of the
absence. *All days of absence will be
recorded in the student's official
report.

Departure:

All students are expected to attend the full
school day. However, in emergencies that
require early departure, please contact the
kindergarten to provide the official reason for
the departure.

Absences:

In the event of a student's absence, the parent
must notify the kindergarten reception office
before 7:30 a.m. by phone or email, providing
a medical certificate or an acceptable excuse
for the absence later on.

Important Note:

Students absent without an acceptable excuse
approved by the school administration will not
be allowed to retake any assessments, except
in the following cases:

e Death of a family member or direct
relatives.

e Chronic or long-term ilinesses verified
with a doctor's or hospital report.

e Absences confirmed by parents or
guardians to the school administration
for emergency reasons such as iliness,
accidents (God forbid), or medical
appointments during the school day
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that cannot be postponed (with
evidence provided).

Planned absences for one or more days
with prior permission from the
kindergarten administration, preferably
reported at least one week in advance.
In case of frequent and unjustified
absences, the parent will be asked to
meet with (the assistant principal, the
administrative supervisor, or the nurse)
to find a solution to the absenteeism
problem. If the issue persists, the
kindergarten administration will take
further actions, and consequences will
apply as stated in the behavior
management policy.

Tardiness:

The school day begins at 7:30 a.m., and
student attendance will be recorded
every morning from 7:15 to 7:30 a.m.
In case of tardiness, every 8 instances
of unexcused tardiness after 7:30 a.m.
recorded in the student's diary will be
counted as one unexcused absence in
the student's term report.

If a student is late more than 5 times,
the parent will be asked to come to
school to meet with the administrative
supervisor to address this
unacceptable behavior.

If a student accumulates 20 tardiness
notes during the academic year, the
parent will be informed that the
student will not be accepted for the
next academic year.
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