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Dear Parents,
Peace, mercy, and blessings of Allah be upon you....

In our ongoing efforts to strengthen the partnership
between home and Safeer International
Kindergarten and to ensure a clear and consistent
vision, we are pleased to present you with this
guide. The guide provides a clear overview of the
policies and systems that ensure discipline and
effectiveness in the educational process.

Your participation and cooperation in adhering to
the guidelines and regulations outlined in this
document are essential to achieving success and
continuous improvement in the kindergarten's
operations.

We kindly request that you read this guide carefully
and adhere to the policies it contains, while also
encouraging our children to follow them, so that we
can achieve our shared goals. Please sign the
attached commitment form on the last page and
return it to the kindergarten as soon as possible.
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Kindergarten vision and mission

Vision: To support children in strengthening their
personalities and nurturing a love for learning in a
caring, stimulating, and inclusive environment.

Mission: To provide high-quality education and care
in a safe, respectful, and inclusive environment that
lays the foundation for lifelong learning. This will be
achieved by creating a welcoming, joyful, safe, and
supportive educational setting where everyone is
valued, and all achievements are celebrated.
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Kindergarten Hours

Children's school hours are from Sunday to Thursday,

From 7:30 AM to 12:30 PM.

We would like to remind all students to arrive at the
kindergarten before 7:30 AM.

Every 4 instances of tardiness will be counted as one
full day of absence.

Class Times:

From Sunday to Thursday (example)
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Golden Values of Safeer International Kindergarten

Equality
Everyone is precious and included in our school.

Determination
Everyone has the determination to chase
tomorrow’s dreams by being their best today.

Uniqueness
Everyone is unique in their own way.

Confidence
Developing confidence in young people to take on
life’s challenges.

Achievement
Achieve goals together.

Responsibility
You are the leader of your life; you are the one who
writes the story of your success.
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Learning Outcomes of Safeer International Kindergarten

A student is expected to:
1. Meet the requirements of creative thinking and

the use of technology in education.

2. Enjoy a strong personality with the
determination to achieve their objectives.

3. Communicate fluently in both Arabic and
English.

4. Take responsibility.

5. Maintain and respect Qatari customs and
traditions.

6. Lead a balanced, healthy lifestyle both
psychologically and physically.

7. Feel safe, stable, and have equal opportunities.
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Registration Policy

Registration will be available according to:
1. The specified dates set by the Ministry of

Education and Higher Education will be
announced in due course.

Verification of the student's age suitability for the
stage in which they are registering will be
conducted in accordance with the policies of the
Ministry of Education and Higher Education in
Qatar. The age must comply with legal
requirements, as specified in the following table:
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Passing the personal interview, where the student
undergoes an evaluation to determine their
individual academic level, in the presence of the
teacher or academic deputy at the kindergarten.
Based on the result, a discussion will be held with
the student's guardian regarding the student's
academic level. If the student does not pass the
personal interview and the guardian still wishes to
enroll their child, an agreement will be reached
on a support plan to be provided to the student
at the beginning of the academic year. The parent
must commit to monitoring their child's studies
by signing a commitment form.

Priority in registration is given to siblings after
passing the personal interview.

All required documents for registration must be
provided.
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Official required documents

Original passport of the student, along
with a copy

Copy of both parents' passports

Valid residence permit stamped in the
passport

Copy of the student's birth certificate
Copy of both parents' ID cards

Recent personal photos of the student
(4 copies)

Copy of the vaccination certificate

Student's health record from the health
center
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Student Classroom Distribution Policy

Students are assigned to classrooms based on a
clear policy, following these guidelines:

1. Consideration of academic balance across
all classes.

2. Consideration of psychological, health, and
behavioral aspects.

3. Considering parental feedback regarding
the student's class preferences before the
start of the academic year and class
distribution.

4. The registration officer is responsible for
class distribution.

5. Lists are presented to the administration
for review.

6. Final approval is obtained from the
kindergarten director.

7. Parents are not permitted to request a
change of their child's class at the
beginning of the academic year, except for
compelling reasons as determined by the
administration, which has the final
decision-making authority.

8. Astudent may be transferred from one
class to another during the academic year
if deemed necessary by the administration,
with prior notification to the parent
regarding the reasons.
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Transferring Policy

For transferring to another kindergarten within the s kb Aga JaNa s AT Al gy ) llal) Jadl
State of Qatar:
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1. Submit a transfer request to the Aol ol e el ) ga¥ Ay s 2
registration department. el Asiall A s Sl e el kel (e Jseanl) 3

2. Settle any financial matters with the
accounting department.
3. Obtain a vacancy certificate from the
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1. Submit a transfer request to the
registration department.

2. Settle any financial matters with the
accounting department.

3. Sign a declaration of departure from the
country to have the student removed from
the Ministry of Education and Higher
Education's system. This process will be
completed after coordinating with the
Ministry of Interior through the designated
link.
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Financial Policy

Payment Schedule for the Academic Year:

The start of the academic term will be announced
according to the annual calendar.

1. First Installment: Due upon registration.
Second Installment: Due at the beginning
of the first term.

3. Third Installment: Due at the beginning of
the second term.

A fee of 1,000 Qatari Riyals is required to reserve a
seat for students wishing to renew their
enrollment for the following academic year.

This fee should be paid upon announcement by
the kindergarten at the beginning of March. A one-
month grace period will be granted; after this
period, the student's registration will be
considered void. Please note that this fee is non-
refundable if the student withdraws from the
kindergarten.

Books and uniforms will only be provided after the
payment of the first installment. A seat for the
following year will not be reserved without the full
payment of the school installments.
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Parent Communication Policy

The educational process relies on the collaboration
of three pillars: family, community, and
kindergarten, working together to achieve desired
objectives. For these goals to be realized, parents
play an active role in the educational process.

Objectives of Parent Communication:

1. Enhancing the academic performance of the
children.
2. Increasing support for the role of the
kindergarten within the local community.
3. Gathering parents' opinions on various
aspects of the kindergarten, including:
v Student performance and progress.
v" Homework assignments.
v Student attendance and
punctuality.
v' General viewpoints about the
kindergarten.

Positive Methods of Parent Communication: To
ensure ongoing positive communication between
teachers and parents, it's important to:

1. Avoid focusing solely on negatives; parents
also appreciate knowing about the positive
aspects of their children.

2. Maintain consistent contact for sharing both
positive and constructive feedback.

3. Utilize email and social media platforms for
communication.

4. Collaborate with parents to achieve shared
goals and overcome obstacles hindering the
learning process.

5. Send personalized invitations for parents to
attend and participate in interactive sessions
with their children.
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Parent Communication Policy

The educational process relies on the collaboration 68 Y 3aee ] A (el Lo Lpadail) dleal) i
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Objectives of Parent Communication:
1. Enhancing the academic performance of the
children.

. relly A
2. Increasing support for the role of the ety O el v i
kindergarten within the local community. Al el ) v
3. Gathering parents' opinions on various ezt g OO gan v
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also appreciate knowing about the positive
aspects of their children.

2. Maintain consistent contact for sharing both
positive and constructive feedback.

3. Utilize email and social media platforms for
communication.

4. Collaborate with parents to achieve shared
goals and overcome obstacles hindering the
learning process.

5. Send personalized invitations for parents to
attend and participate in interactive sessions
with their children.
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Methods of Positive & Effective Parent Engagement

Informing parents about their children's
progress in a timely manner and collaborating
with them to solve any issues.

Maintaining continuous communication with
parents, nurturing the relationship, and inviting
them to participate in various activities and
celebrations.

Recognizing academically high-achieving
students and those excelling in different
activities, with parents present, and honoring
the parents.

Addressing academically struggling students
with the involvement of their parents.
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How Parents Can Communicate with Us

Monitor their child's progress at the
kindergarten by visiting.

Supervise and assist with their child's
homework at home.

Notify the kindergarten about any issues their
child is facing through any means.

Provide necessary information about children
needing special care, cooperating with the
class teacher and administration.

Respond to kindergarten invitations and attend
events.

Share feedback on the school's performance
and contribute to improving the learning
environment.

Ways of communication with parents:

The kindergarten director's door is always open
for receiving feedback or complaints.

Direct phone calls via the kindergarten's
contact numbers.

Utilize the kindergarten's email for
communication.
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What's App Groups Policy

For the facilitation of parent communication,
WhatsApp groups have been created for each
class, aimed at sending daily announcements and
agendas. To ensure the effectiveness of these
groups, kindly follow these guidelines:

e Respect privacy and refrain from discussing any
dialogues or debates within this group.

e Do not share any personal documents in the
groups.

e If there is an urgent matter that cannot wait
until the morning, you can send a private
message, and it will be addressed.

e Please note that any issues or topics discussed
in the group will not be addressed, regardless
of their importance.
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E-mail safeerkindergarten@gmail.com -
30074006
WhatsApp 699
Tel 44328285

/https://www.facebook.com/SafeerKG

Website /http://safeeredu.com

https://www.instagram.com/invites/contact/?i=1x

w5b5pe67imn&utm content=mfhmaok
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The School Uniform Policy

All students are required to adhere to the
complete school uniform daily at kindergarten.

Additionally, they should wear the sports uniform
only during physical education classes and on
Thursdays of each week. In the event of non-
compliance with the uniform policy, a verbal
warning will be issued to the student.

If the warning is repeated, the student will not be
allowed to enter the classroom. Parents will be
contacted to bring the proper uniform or arrange
for the student to return home.
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White Socks

i - Black Shoes
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Personal Hygiene & General Cleanliness Guidelines

Students are required to maintain personal
hygiene by showering daily. They should also
use lice prevention shampoo once every two
weeks.

Nails should be kept short and clean.

Hair should be clean and tied back (for girls).
For boys, hair should be short and appropriate
according to Qatar's customs and traditions.
The kindergarten nurse will periodically inspect
students' hair, and if a lice infestation is
detected, the following steps will be taken a.
Communicate with the student's parents and
inform them. b. Provide the parent with an
official written notice about the situation,
along with clear instructions on how to get rid
of lice. c. The student must stay home until the
issue is resolved. d. If the parent does not
cooperate with the kindergarten's policy in this
regard, the student's continuation in the next
academic year will be reconsidered.

The kindergarten nurse will provide medical
care for students with chronic health
conditions or emergencies. The nurse will
periodically enter classrooms to provide
educational lessons on personal hygiene and
health care as part of her responsibilities
within the kindergarten.
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Celebrations Policy

Any personal celebrations (e.g., birthday parties)
within the kindergarten are prohibited.
Celebrations are limited to official and religious
occasions (Eid al-Fitr & Eid al-Adha) of the State of
Qatar.
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Food Allowed

Students should be encouraged to have a healthy
breakfast before coming to kindergarten and to
bring nutritious foods (vegetables, fruits,
sandwiches, etc.) to eat during the break.

Bringing carbonated drinks, sugary beverages,
chocolate, sweets, gum, nuggets, rice, pasta, and
other unhealthy foods is strictly prohibited.

Please note that eggs are not suitable for
kindergarten.
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Absence Policy

Attendance at the kindergarten is mandatory, and
students are required to achieve a 90% attendance
rate during the academic year.

If a student is absent for more than 4 days in a
term, the guardian will be notified, and the
notification must be signed.

If the number of absent days reaches 12 days, the
guardian will be asked to sign an acknowledgment.

Please schedule doctor appointments after school
hours or during vacations, if possible, as absences
have a negative impact on the student's academic
progress.

Absence during academic assessments:
The student will take the assessment upon their
attendance at the kindergarten.
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Evaluation Policy

The school relies on a policy of continuous
assessment for evaluating students. This means
that the student will be assessed regularly based
on everything that has been studied. This will be
done through a variety of assessments, including:

1. Projects, activities, and behavior: And because
a student's behavior affects their learning,
some basic rules have been established for
assessment to rely upon:

v Consistency in attendance and not being
late to classes.

v Respecting the belongings within the
kindergarten.

v' Respecting individuals.

v Collaborating within the classroom and
outside.

v Classroom participation.

2. Continuous Assessment: There will be two
brief continuous assessments in each term,
and the report will be handed to the guardian
after each assessment, totaling 4 reports
during the academic year.

Communication With Parents Regarding
Assessment: Communication with parents
regarding assessment is conducted through several
methods, including:

1. Introductory meetings are held at the
beginning of the academic year to clarify the
assessment policy for each subject
individually.

2. Dialogic meetings after each report, aiming to
discuss the student's performance level in
each subject with parents, to identify the
student's strengths and areas that require
support.

3. Regularindividual meetings with parents of
struggling students to discuss the reasons for
their challenges and attempt to provide
support.
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Encouragement & Positive Motivation

Motivation Program: This program is
available for all students in kindergarten. It's
a program that encourages and reinforces
positive behavior of the student, whether
it's a behavioral or academic achievement.

The student receives a certificate of
appreciation and symbolic gifts after
completing projects, activities, or
participating in subject-specific
competitions.

Announcements of rewards and photos of
participating students are shared in the
mothers' group for the department.

Extra Grades: The student is rewarded by
adding 3 points to their grade in a specific
subject upon completing the project related
to that subject.

All teachers are requested to support and
promote the rewards system. In this
program, points are given for any positive,
academic, personal, or social behavior that
the teacher wishes to reward.
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Kindergarten Behavioral Policy

Behavioral policy is an integral part of the
kindergarten curriculum, which teaches students
values in addition to knowledge and skills.

Rights and Responsibilities

Rights:

e Employees and students are required to
adhere to the policies set by the
kindergarten.

e Parents' cooperation with the kindergarten
is essential.

Responsibilities:

e Establishing a general framework for
instilling moral and national values.

e Ensuring a nationally recognized academic
level and providing learning opportunities
for all students.

e Fostering personal development of the
student.

e Providing a safe and healthy environment
for everyone.

e Treating everyone with respect and fairness.

e Encouraging self-discipline and promoting
positive behavior.

e Maintaining ongoing communication with
parents.
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Teachers Behavioral Policy

Rights:

Respect from the administration,
students, and parents.

Feeling of safety and fairness.
Providing guidance and direction.
Providing professional development to
assist them in the education process.

Responsibilities:

Being a role model for students.
Exhibiting patience, understanding, and
fairness.

Respecting students and refraining from
insults and ridicule.

Embracing values.

Practicing self-discipline in attendance and
absence.

Engaging in constructive communication
with parents.

Treating all students fairly and without
bias.

Respecting the kindergarten's laws,
systems, and policies.

Avoiding the use of inappropriate
language.

Condemning wrongful behavior rather
than the student themselves.

Avoiding early escalation in disciplinary
actions.

Rules that teachers must adhere to:

The main objective is to condemn wrongful
behavior and not the students themselves.
Ensuring that the actions of one individual
are not generalized to everyone.
Considering the individual circumstances of
the student.

Encouraging students to reflect on the
impact of their wrongful behaviors or
absences from the educational process, as
this is part of the daily learning process.

1Bs8ad)
el g oDl 5 5,1 (e ol sial e Jgasll o
.J_}Aiy\
Alaadl g YL il o
Al LY e Janll
padll lee 8 agacal dpigal) 4pasill 5 o
1l g gl

ooUall 5 g8 | g3 Ky

Al s agdll 5 juall ekl

Al s LY ge g lia¥) 5 ool Al jia)
ol A

sy el ae Ll Jucal il

Jazm gl il g alai g il 8 o) il
Asuliall jee A5l aladdin) caias

Al (Ul (e Yoy sl e ol gl A3)
Aol Cle ) ja ) b Sl dpeiail) Cains

L al SN Caalaall o iy A 201 581

Gllal) Gl g ¢ Talal) ol lod) A50a) sa oo 1) Cangll
Loeal) Jeaal g2 i Cld jal asent ade Glaa
e Y cpa cadUall 40 8l Ca g ylall 3]

LAl agilS sl Ll 8 Jalill e Ul s
Oe e 13 o) Cua daadaill dleall oo agili
Azl pladll dlec

24| Page




294y sl gf &l glas dilins

Parents Behavioral Policy

Parents' Rights:

The right to participate in the educational
process and behavioral control.

Being listened to and attempting to assist.
Engaging in constructive communication
with the kindergarten.

Parents' Responsibilities:

Effectively assisting the kindergarten.

Not obstructing any inappropriate behavior
from their children that affects the
educational process.

Respecting the kindergarten's laws,
systems, and policies.

Encouraging students to adhere to policies,
whether related to academic performance
or behavioral discipline.

Communicating with the kindergarten's
administration to address students'
negative behaviors.

Promoting family cohesion and
commitment.

Responding to the kindergarten's
administration and attending parent
meetings, workshops, and regular meetings
at the kindergarten.
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Students Behavioral Policy

Rights:

Commitment and fairness from both the
administrative and teaching staff.

Not being subjected to any insult or
humiliation that might harm their dignity.
Access to opportunities that aid in the

development of their skills and capabilities.

Nurturing and respecting the students'
individuality.

Providing a role model and exemplar.
Acquiring knowledge in a suitable and
stimulating learning environment.
Preparing them to become agents of
development and improvement in their
community.

Responsibilities:

Respecting the kindergarten's rules.
Always demonstrating good ethics and
respect when interacting with others.
Fulfilling school duties.

Consistently safeguarding the
kindergarten's and others' belongings.
Adhering to the official attendance
schedule of the kindergarten.
Avoiding quarrels with students and
refraining from assaulting them.
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Disciplinary Procedures of the School:

Preventive Measures:

At the beginning of the school year, each
student's guardian receives a copy of the
kindergarten's rules that every student must
follow and adhere to. The guardian then signs
a commitment to comply with them.

Unusual Haircuts

Alerting the guardian to change the haircut
to align with customs and traditions in the
state of Qatar and specifying a deadline for
this.

Removing the violation by the kindergarten
without subjecting the student to any
psychological harm or humiliation of their
dignity.

School Uniform Violation

Alerting the guardian about the necessity
of adhering to the school uniform over the
phone.

In case of repeated uniform violations, the
guardian will be contacted to bring the
uniform to the kindergarten, and the
student will not be allowed to enter the
classroom without wearing the complete
uniform.

Using Inappropriate Language

Verbal warning multiple times.

Upon repeated instances despite multiple

warnings, the following progressive

disciplinary measures will be taken:

o Depriving the student of break time or
physical education class.

o Depriving the student of one school
trip.
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o In-school suspension (the student
comes to the kindergarten and engages
in specific activities aimed at improving
their behavior, following written
notification to the guardian).

o Arranging a meeting with the guardian
to address and modify the student's
behavior.

Physically Assaulting Others

Verbal warning multiple times.

Upon repeated instances despite multiple

warnings, the following progressive

disciplinary measures will be taken:

o Depriving the student of break time or
physical education class.

o Depriving the student of one school
trip.

o In-school suspension (the student
comes to the school and engages in
specific activities aimed at improving
their behavior, following written
notification to the guardian).

o Arranging a meeting with the guardian
to address and modify the student's
behavior.

Vandalism and Damaging Kindergarten Property
Preventive Measures:

The guardian signs an agreement at the
beginning of the school year to cover the
cost of any damage caused by the student.

Disciplinary Actions:

Notifying the guardian about the vandalism
incident.

Requiring the guardian to cover the
expenses for the incurred damage.

Based on the above, these measures will
promote positive behavior and adherence to
the kindergarten's policies.

Policy Monitoring and Evaluation: This involves:
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Explaining the Code of Conduct for staff
during the weekly meeting, and
periodically reminding them of its
clauses.

Treating everyone equally and fairly,
ensuring that there is no discrimination
in the distribution of rewards and
disciplinary actions, encompassing all
students.

The entity responsible for monitoring the
effectiveness of the behavioral policy includes:

Principal

Administrative Coordinator
Registration Officer

Nurse
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Students Handbook 2026-2027

Pledge

|, the parent(s) of

hereby declare that | have read the Student’s
Handbook carefully, and | promise to follow the rules
for the welfare of my child/children. In case of any
breach, | will respect any measures taken by the
school’s authority.

NaMe: oo
Signature: ...
DAt e
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